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^_ ffjj\*/jf!U 
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‘\fyi^.}^J'G\f['iJ.jff^ljtlj^. 
‘ifi^\fj)li\Gj‘b tf( 

‘ij 1 7j)£— Jyt /c—!j)! S'jjl/Sj f)J)S J* Ij j 4) i_ / 

‘i)‘j\jJJJ)Uj^/ c— Jj)fj^&}*£—! L- jf’ 
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ef)(jT T)7.ff"\cfj) 

‘C-<-j>.\)jjec—[f'ijj))tc—J)^J\j)\ 

‘iSffii ji^)ij/(‘JU)ijijOj)\yJii/lj)ij’j\<Ji/’ 

‘ iJ~ J)j)f\j) \yfj\j) IL T<-0 ITs Jp^ \f?. 

j)\i)j\}< r f//[jj^P'j)^\{Jjf6/fi— i J > ' 

‘Ub-. J/Jjfijj t/j/) J f> 

‘ \yi*j))c— J t>j) i \/ 1 sj> \ if ('Jis J)j o \j 
j) \ if P<zJjfzJ/s j)jJ/. [f'fjjj <L (jf 
-Uy.JJjjU\jfiff^r'(/4)i)Jj^^Jifjf^ p / 
(&&/>) 

<i—/J f\ jt zl-j J\j/ )/\j tL-\ -3 

yi iJlif y C- </"‘yi (f y C- 
jjl J c~ jt cj J JiU 
yi JiU fcsjb ‘Jjj f C- jj^ 

(JÇj JJt) 

L.J.fjjfcf^.jP‘jt2-Ty£fjJ%J?‘Jjt^^^\f> r >.-4 
<-/'/f.‘^/j)\c-i’M‘-fjl^\/j^-jjJf^ r /jCjç-O^O v jfjjj 
(f~ -fJ— f- jf~ j)\ c-ff' J— f- j/c r - ^Jf J&j)\tfjj& 

-J-f- Jyjcf- j&j) 
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kSslJZjjjl 
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♦♦ 

♦♦ S 


J?jU 'jCf^JjC^/r^ 
w w «* ♦♦ ♦ ♦♦ 

wj>-x <L -ly Lv J/j. K't/I if‘ l/L <iyLj/V 

U^iJy'iLy/L'GvjLi/ i^y£j L/J_ c/Jy «L/iy LJj/ 

c~y£. <L ifl - ifr'< T Jj<Jl)C r . L y i_ (^j > t/i </Z — 'UJ'jhrJLt/jf" 
& j i> l <.Ju <L U“/Jl i_ <_✓ L - ly bj ^ 1 l/ U jy (/• L J l J v j UJ £/ /1 <L tj 
U Ifc ‘^f{j)j^U/~‘/- uJ\u~U'^^‘J-J^ ^ b-v j'\Xj./^ r j)\\JuU^ 
s)j— ^L/4-ljl%/j!iiJ./.iiJ.jji^jCjjlst-£-~JlrtULz£J J iiJ' l ^/Uk£‘~£si 
J~i}jjj.e—t-&/-lfj)i byCLiyLl^LL/—Jy_/yL(j'ivji L 1J1 Jj’ 

-)\}jjl<Z~/iJ2ULj)l')U^U"*— y /' 

)j)A-<£-u>/'j^u~ /uf~ ‘r'Ly \f^u.^>. 

L f Ijt I -j»M <L JlJ^,u/ L LT^j t/. </: iJjj L/ I y?Si/t \JA- ly; j/ 
j))J-<-si“-ifu'.'2* > i/Uj-yiyi-U^/^L^i/Uj-yiyi i (iuCc— /<l—jj)! 
k/t^ty}) iff- Uy/‘Ul^j'J'6 "iJjLj ‘JJc<A. U’5lJ-{jl) e&JjUic— 
yi Lj</y?i_iL < lLj|' , ly!<£LOtjlL<L JLy -Lyy-^L^i^jyfIZ*£;_I 
^L^^^i-yi l/ 2_vji/\f^L < -Ly^U' i iy^iL 
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Sj 1 6-% & S >-jJ’ J/» \J\J\dL- > L~ jt ~!> 1 J i <=_ i Zl <L / 

“- TL_ l_- L^ I^Uj_ L ) jp./sAj'l L~ jt J J --i^Jyz j. y/ 

A-JjltyzJbjLJliAiSj* 

C _ l\a-<^)^7<-jJ’S/ S^ _ 

J > ’'J~S J “tu!\^^/J^j [ ^i‘^j}\^j)\J^c _ t\a< ) 6j}/ > )4—j\a Jj/ 

</Jj)/’A-/jj)S‘/-J'\~‘/\yi\jSj$ )] 6j[)“/jJ\jl<'‘C—‘Z,\j‘l?'j > ' 
\$/j -<£/ jyJjj Jj b cJ/jj/JSj J J-j/JjSyASj J 1 (‘'•J' 
Z — f\jSS'J j-> 6* 

‘£/ b? / }jt Z-lfjt j i /~Zst jj^J 'tfjfii-Jyt JJjJ/ t rjt 

:J/ Jsz (J /j J\s/-</ Jx j/j 

-r-jjfjSl^/^i}//jtjiJjlri • 

~£/jJj/J i ’\J‘jJJ <J~ 1 _ J/’Lec—Sjjj^l- _ ilJS^j • 

~jtZ/yzj)/j'fj)\<t—)\j\c _ /Ir • 

-</$//j^jt^Jjjh • 

~c-\Jy:\/.{J‘ l Jjt‘Z' li'L'^_/b • 

-jt’L.v/Jç^Lj'i^ • 
~jtj&J‘/A/ • 

-^-J\fyZM^/l)jj)lJlf^y€j^J‘r-Jlf/j J 'jJ-Jy:/t‘JljtjJ^ • 
2L.Jj—\Ç‘j)l£/J)>S)y^jl)j)J-i}J l J^//jt JyzJjjjZLlj • 

-jjjZ 

I P-r-\yz\Jj)/y“jJ i_| Pj)\c~(f fS^lJ/j/jiJjlriJ/J) 

cJ) iSç J L J-> \ J- Jf_■JjfiS'jJ l£* J) \ /\ J Jjy'* L~ 

-J-jÇ ifyi)/pyJ—J 



11 c<(f’.)j)\c<\jjt‘/f.‘^jj'G > 


‘ (J’ t (jr^ 

eL _ Mj)\çf')t—j\ñ“{fy l i ‘“Jr'iJlt “Jsjc^ “JO * 

tJ’JJ*?. - j > j> u \J>> j l; <£_ u>% j ) Oj - jtfy&tfsJ-Lj?* 

ij!.‘j—/ly)}j& (f J)j tZr^j)! IflfiSJ.Jje jlfc~<L—/J i»C- 

Jf/ lfjj)Jt£'llJSijl)jtf'‘lJSiS\i)t!—j\ri-£- l Ç\$ytlj\Jj > /<J—/\**J'ejJlls 

Z—yujJlj&Jjj—J/Z—^^JJjjl 


gllTMlJlJjlJ(^(i^~^\\)lJj^c/.liyJlyJf'il 

'•L—Jjc _ /iJjJtjjJ'tjJ I )jJJ<-^i 

{5"‘&J}\’»J'uJ}jl £-yJil(i')^i‘Ji)J-i t siJ'i 
J)iJiJ&if‘J.i)J~ljy>J'i-Ut Z—\fJu}JU } ZJ» 

brJc/. cU-j)J<^.) o)-y t j\J\ cJj) jJ\<JLc-&S 
J- Jj\J\/j\ JJJJ. t)hJ<L-j/\C— cJ^J^jUeC— 

Jt c*j,ij/cU-j)J 0\fj/i)Ju/j* > .J--Jis<-/\çL 

j)‘/t) ‘ S'j— If JjJjJ^SJ\)/ j)\ Jj— If tyi I %£—J 
SJj)"//cJ > j))P.)i J- Jyj’Pin o) e-A.-JjJ L~lf>? 
o)JjcU > j)t)JL-\fyLj)^'t)^>/)!j‘j\J’\Jic--\JcJ\p 

“- t/JJ b‘JJsj\Al‘j’?\±> 


c ~ 

JJ^JJl _ J/'yJ<J-j/-jy‘\ J‘\j/u)A/\U^'iA-‘j ; r)JJ)\'&\/ 

(ProcrastinationjcjJAsJ-ZJjiJJyjJ-jzAjr'JUiJJ' 
Jf'jy‘ I fl—fjfJjt 2 l~) js(J- J\Jus \ J^A~<~ fryJlr*'iJ$ J 
jJyfuJj>\cU)^y\y}-<£-! _ Jjf\Jj1 LL~> v-^C^L Jic.\))i J^‘ ty 
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—Zfjf 2j) jj^^Lj'ij^&it/^jjity: 

:c-})JiJjiS"JjiJyjL^^-jr2LjZ^Zj^ijZ“cJ)”cJSS 
’-c- fc*$ Jbh) hc- S 'j)L- \> j— 

c~J‘/-J , \‘t>\fifj) 1 0* J?SSm> \jt\)\])\ 
“-fjjJjtfZ^fyijtJJ^rcZ'l .t\j)\j))ljLtk 


f-jf'f L \fj\S\‘Jt 2jjfL‘Cf)))Zjj / ‘Zc-L~jtcc)vj)\jt\ 

f-jf' /jf^/j‘\\f))J)fc //jli» /f- JIjX)I S Clf jtfi) jt^jL 

/\/iJ) 1/—JI-C- [f/fjj Zjf^C-J\ L- (Jjjl S U J jfe)jtc _/L 

JL cc c^)*j)\Z}?. JL cc L-J k /. f I \s)J’U(Scs7 T‘Zjif fif’&Sjb 
t)Zjf'C- j if ifi cJlt/ (Jr > (Jli’ / J , <i_ (J^ J L* iJ (ji |* l//(J>'v 

y7^_ (ji jfjf-fSjJ 2-lJ Jj)? J.lf" Ll-Ç- fc* J' jt J)f) £- jliy 

~ fS j/ft ii/f) fjf'^-y “£ J~^/\ Z J 

ZjLj\f t .c-^f)‘J/\(f'}Jj^^LLjLj)')\)j—'\t)jJ'\y‘Zf jtSjjjfb 
c~jtfLJ\S$ZZjtjLjSjLj\-c-Lj:jkJ.c—jS\j)\çfS2 — ZfjJeJC) 
S\‘J } Jf\ ^<L-S\‘jZ\^tJf)S\‘jZjS\‘JyiS'c-\jfS^S~“Sf f 

SjSj)f‘y‘t»‘- r '\j'./ ; -S-J)SjjjS)j—yi)Ls.S\j)\J)£\jL-S\‘Jy^ 
-))t r j\ k yZj\h‘\f/‘\fjZj>)Jf\Jf)-C'\Jtff ! '“\)} S~“lS S>LS\ 
JjfSS^~>/.f iJfSj'SS JJ—ly'-j—LJ'fCSZjilSL'f- J\^\ 
fj\)“j)/\ f^Z(Zf\)\)j— \)“b/ ifj)ic-) l jSjfSjij) ! f ')Ujy 


-2l~) j—tf jtf( J) 

* jt JtftSJfZ f zf\ ‘0> jtfjfC “/f jt j)f?.j<C- jj L*b 
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yj^ XJ^X 

w (/iJr£}L ç fijji jt 2 /j Z_ &> li; ij l> iJrj' £/<£_X / i/Li 1 
/fl7(£I<L/jJ/?<£_ J^fL-Si f/fj L \j$<L-;>/ L^(/(jU'lCc£Z_ vX j 
(/i //L jX jj/ju £_>? ip ir *jX 

/ U>5>’1>»( jfJv I Jv I A-t—J b “jf’/c-jjJtL-jtlJf) 

*)jj)\ijJ\jJ’j\-ijcfij i 'ç'\j))J‘\tL\j 

/ ^ />$ k^iiuy/ f* ir/ f< X ii^ <i— Tvj>( jfj)[ 

f)^jJ*?'‘)}jjJ*?'A Ljft 

jlj)Jl/. JJ'jt X Z—Ji((J?2^yjr*'i)!^i)(/f < ‘f^_ 

LjHjZjlj'jtJLl - J^^yJ))A-J'\^J J '-.ijyijff 

_^_l~lf ZT 2— 

-£-J^S)‘£>)J‘l‘ti—'l£s)^Ç^^>./jl Zf.J'lL- b <LJJr'J l 4 

l'f^>yf£f)l)> r ^>-j^yJljj)JJj)J-lJ)!jl^yjtLj‘JlJ'f 

-Ljf lf)! 

t>t ift> v i ^ji-jJjjzLj} 0/ 

(J* ruyj: £ uLXtk5u/v/L'i'*(ju1 \J^f~i)i\J\J*'^i‘jjiJ}^ij\J 
Jjv jCp'Jj)/))J)lJ[f I )}))£—j (>'I (Jl> \s-lj£) t 'JljJ 'tjjtjj f 

?u?^/JXf4/ 

_ &:<£_ jf)j>^>.-jtyi jj jj U LJ sjfxj JjJ^Jj 

L L jf \ X/ K' (jjp (/(///tT V -»UiJOlfjl Jjfj'-lf K 
:llj/ r_^_ i^u^//»^»y^/L/:/orX'w/;/Lj. (jrLu 
j'jLj , fjf‘t—)j)%J\$/‘)) ‘C (/z u/1/y 
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_ /jd^^[^yjtj[jJ\J tj~)‘-2—lfJ*b)' i *fjb)l‘L _ f 

-(L-lIfJilj? 

-<^CikZs2)jlj\£^J / \-£-JjjJ/( £ ^j'i Ju 

l J~ Jy- l% 'l/^ i/j /) i if i}yy‘‘£— dfJf/{5)\ 

clic- Procrastintion^lX Sd't / 6/ 6j/c£/i-J/y 

-tZ-JjifJiS/JlS&ISl 

‘Sjtj^‘/j>i)ji • 
‘^iij£y\sf-j\x\eJ\j)\[j)^)) • 
‘j > \j^)*jf>\<Z—)\)\j ef 'd‘J)\J)/j • 
‘j > \A)*j/>\c— l)L^4| • 
‘(jj^ljU* 1 ÇjiSj it • 
‘L- • 

Jlll • 

-<-j/ ju-HkS/foU • 

Ctljlil ■ < ‘‘ < ' o-o 

‘iSjfjf u^i • 

‘ L‘>r/ 'S/jf J/f/ • 
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‘{J “• 



‘(Jvl^L^J^ ju-? • 

-l^jlf • 


L^(J>*v’(j^l—c^lylZl^lu 

j jj^ i/ij'u^ t's if ji j u><J. ^ i j J, i/^ y<£l (j^v u jj<£^ £?\j\ 

~J7 ‘L-yt^s /^lylUy JyjJ.vtvjl 

_ j> v U jy Jj 1 J_ Zl y U ij'i 
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♦♦♦ 

Z — SlJjjS^S iL-'LSjSS^Jj^’L'L—iJJ'iL-JjJJiSSLS 
j)(^^j>(l- S SzSj^jSSj’S-j J^k d~ S-tj-Jl Z—b-L)Lj)ijt 
J^k&SzClfjjlUJtk&SZ-rJjtZLlff-^JlfJJlJfJ^L JflL 

L~^jjj^‘j)\£ r bf\f jS-L-jjZf/’itz-zy’Sjt £ r j^S\f^'\j)i^~^ r 
jjS^( j/SLZ(-l- 0%jtf\ lCjUcy* j/( jj^ jj jiU j_<£_ kfç uJ S-Jr*' 
^klL J S-ji / Li Dç jtf'ij 1 Sç)jj-iyiJ)/'^ r S[Ji)j <l~/»-J fi»y 

(3‘! t ‘<£_ J&vj! (J' i SS'?*J% S^bzJij)i Ji)j<J. /b_(J? Zij?/jS‘tj£ ! 

(///J_^^li«U'‘Zl j/Sl-^/z'-L- JSjj^ZLjJ^j)iL-jS'j(jt‘L- 

-j? &CojJSjiSj : J)iZ—)ijtfJjZjiifftf'L-jS‘-L-)bS.ijZ^£^\)‘\?' 

j)i (jL^‘(]U _/bl i^!/^‘l//J-_l/ l v‘£|i5y J l^w£Ji(jJ 

(XjbJ(J^^(/^-^ t > L-'!J / (Jjvc^vj!(J‘bVl_ Iv^ ij/J^^‘6lrx*^ Jljj 

(/l> jZf fJJ c— jji j)i J')y< jJ J) I (JvJ ^ ?<£_ JJ)i y (JL^ 

vj I J'"J (J^‘f- L“/s b^J Aic J 7 j/J ’ic-jjtiS-jj^ yj lf > i^ (Ts u n a m i) 

yij)(C- L '/.ijjji£- J‘r A }f-L- jSJO Sjjj^J)i Lj) iSjliSj)!^^ 

-c_ \Z))J—Sf){jjJ ZL/jS 

: JZ i\fJ? l C;Sj/jL-<L-)jj)if t $'<L^ :; ‘Zjk : iiS^-'jzJJZ^biuL / 

fj b SJ\j)\L- (iif-^yy/V^ J)i(/ / jt '^L’S'-r' ! 2jij&OU~lfl -i 

■jj ck^Lii* 

-jtZ-HjZj)'^jjfj)i»i'iji^fiji:Jj)iLj)^i‘jtZ-lf»S 
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-l Jt SS }yZj)\jZjÇjii)Jtj&C}[}Sj£‘.t-s 

jtfl j) I Jt 2 l~)jS~s >z*Ji))l / I kZsll'J" c _ jJ c/. j&<C- (Jj ‘-Jj 

2LS/j)l.j\)L—)j)\J) / ‘Cjt‘^J/S‘JtZ—Sj :y /SsS/)[j:S^Z : '\ }} j 

-jtZ-ifj.})L<£ 

jf/&J. i j) jf j/'£~ Jif>f zS./^^SSJi. j\)~*')j)\SjhCjt S^j -j 

Jir^j)! ‘l—\‘ tnj/^Jkf'SS J—/S- Jl/'\£j\j)itS) -2 
‘i f^S'chS/Ji/i ‘J^l))iL-i ‘tsi C \)/<z-j—\y'£- (Projects) 

L' bi <L- i/'J j/- jJ \)y/‘ t//J}Sj)\ L' lf J— ç I fjjS‘Jj<j/ JC/) jt />) 

- Ci k L bJ. CZ-yt w \7’&*£ L L' Ifri L' lf JS/j) l 
-t)ijl)L—j/jt}—JJI‘lJ/L&r y C\)jt}—J‘2}j\jj\j)\js ff J‘2}S l 'j -3 
-trij&C/*hhtnjJutnlPijtjt/.j-bSjy^e^Z^'JiifZe-'f'L—l -4 
-J» k j./£- fJU L S- J/J\j)\t/j/ Cjr/*j) 11 JjjJ -5 
-Jtj2—Z£*S > Z^-'"\t)Sbu)ijhZj)/))j)\byiJtj/jt}—\*‘£-j^S'/Jj -6 
çCh‘/)jSjSçt}//^'\j Jl \/S(Perfect\on\sm)Jj^<A}S\ -7 

-Z-)ijfSe)jt2SS-.f 

-</JjCS^‘il‘Z-< feL-Utf2/jjZ^—/J‘j/z^'J)\} l S tS-8 
jS‘I^S 1 ^"} f'j J Sf)\jl)jC‘e^Jjll'S^r'\'h Jt e^ilpS' byjP'Dg 

Z/lkCjl/leSjZ'Sj — Zfj/l‘‘zf-jS'S£r<Z—J\-Jt }\pjt }}j)\ 

-</(Jj)/jiuCijji(‘ji}-£(}jijj)\}s‘i$ i S^? / \-/S 

‘•SS- jriL-j/S fStt— T‘Jj)jj) i yJjiuj-e-' fS 
Sj/ZjS'zSS// dfy / } i? S J f > . 

<^Sj/ l ZSlZ/j (jfZS"\ ^ 
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■C-Ss^&SfJ'cJtSSJ^cl/SJ^ 

-iJUjtS—J^SS ^)^-1 

dfi ^jjjl -1 

jfJ ^j)\ jj\ ^j< ( j£ 2^y xjJ:j)\JS 

2ç-j J- Ji/ J jt ^\jy^j)\ jt^) ^ jyJiSJZ-Jjtf 

) cSlfyj& fS‘fj)\SSjt)Ç) SS*Sj? 

-<^Sjf\j£^\&jc^.JJJy f 

-ji>LoU.o ^jLij -2 

J- ksJ/“j)\J~ J2‘o/J) lSu <jr*\ J-j) ‘‘Zs)J‘ Ç fJ-/J 

‘-//JjJjJ-i _ i'fjJ) Jj^^-J/ 2-lfyj&fS i fj)\SCS‘jtS—S‘ 

ijgi—j^Sji)jÇj)iS/j)‘)J ! Czsi2ik2s)lfj / i-ySlfc/d^t / )\ j! ? j/ .S. J 

-j/Z—y 

B** 0±* ^ -3 

*)jc<\j \)-* )/S jt S— \?j£- j)/))JjJ j£- i—Jftj \)j_\^\ 

J/Zz^jfcjii)^ cS))J/*'Jl - i[p)\‘tgtcs cS)‘SJ)-**)-Jf S.—fjÇPi 

-ScC &cJJ^Sl))j)i(lmage)j)JjSc < J r S^/\' 
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4 LJC 

}/*Si*f.jijj* jj/ j J> j‘jr' j~ i— jj))/j ti'j)! jjz- j/j 

j.Sbj c/yT t -</ c/b (ji c/ tJr^c_v h (ji Jjj^jty 

->?^(j^^iJ<l^(^^i(jTv^i^ / (J‘U(j^^ii<l^(yC^ 

j$* ( -1 

‘ t it /j/'j) U))/ • 

‘ j b Sj t j j j )//ij) <<—<• i/ • 
‘jj—’y.J-yj • 
‘k2//'j)ljbfjf)ijijjf • 
‘l/bljlj)ij^U)/j)lj^lj)/jj • 
‘Jy/jj\.j)jj» 
‘ tjj^Ç^jj)/j- Jjj l$% • 

05-» ( sS*** -2 

‘ bjy £/)"/*) • 

‘l;jz—iJjti)itj)ijji)jÇ / • 

djjj, 

‘tj^2L}/j- j /\j^ • 
‘ t j//oj)ijjt J • 
<■ tjjj/ j/j-) l) l • 
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‘kJtJ'’Jj^j[fj)\j^l>J{}jJjJ\^ • 

<■ tvC^ l J J i}}j! i i_ u \ jt o i 'fJ Z— \ • 

. tfjjjJ Zl <£/ lt L yjk&jif jJJ\ ‘C~ I • 

j5-«l ^ili -3 

<■ t \f\Jjji j u~? • 

* tfJsfj)Z Ji U^* L • 

<■ <c • 

<■ t/J/y (jVr^ l<L -sV*J • 

<tki(Jt» 

<■ tLJ <L. i ?J (3 \ j • 

- JjJijtyj/J&ijt <L \yJ Jji (J \ j • 

■ ••«!- I." -4 

< tJjil tJJ lTlL<c_ {Jr"« • 
<■ trJs< 
4'LjL^jI/U 
4’lf^.(Jy^(jJ^ljli-(jl<LlJi>'U2£.>'* 
‘MjyJfi ‘ZsJf)b>tz~J)j\)cLj» 





‘tfj)jL)\ f-» 
< tg£s c3) f f jS I j/ U'Vj I (J. Ir • 
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-Jth.\f<J-2i/M.2Lj2'l)y?<^lj\ i >l/jll2 
yjy(web sites)/j<^)<J^yjjrij)ijtJ-j2-i/j/2lj7)S • 

J^2si c-jJ'j~ / JJ 1—JjJi jt iJ^Jjyi^.-Jt 2 — Jm'j) \Jj)J" 

-2si<Z-jZ£j</ > /lji<Jk) 

s'y [pJiji^jiiiJ^iJlU 
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/jj/—<z*i?n'sh?/'}£)/—)!/! <L- J-<C- J e /lf //-J) 

-J-i j Tl/jCbJt <L-/j)!))-<z— 
<Zs'$)lj(-< l/j^oy\p2<z*iJI<j2~<h <-Cl fjl f / 1 j~ :o jjt*> IS ujLSjl 
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tyjl U c3a/ I/j 1 Js (3 ^fjsf^ b — 

fjfiJAJ? jJ Js^ss— 


fe 'Jj'rt?s±-j>^/£if ~ 

& lf iii {JjiSji'ii ^f-- 

tyGvlf t l/Ç--" tXvily 


jljil 4 C_o jiL« 
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tJij/dj) jt j i_ isUlj i (jy iruL— 


jjj jUilj 

1$ c/jj o)l jjt J)~/)— 
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~i£ JjjbyJjyftJ 
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f-jj"ft/.2L-j)f-ff)) l (fj^.j-Jl/SJfflfj^JL(f e lff^l _ A) 

^-Jtf^L'by.jLJ'lt'.Zlfj^iLj^U/'LfifiZjLJffif'jSifJ 
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f^'/j)!)f!‘(Jl f Jy'obiJjifbJZ ff^i/^JJc^jyii/f 
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J)\jZ>f')jy&Sf^ > S‘ > J > IJ* > ‘'kL-ljrfjAZ-sOf/’cjljf-jfjffS 
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-f 2yjfj/Sj/‘L-ij!$)///2. 

CyiSSJljJfji^-^fjj^L-lf \jf'j'7j)\<f\A-f-j/) > S^<L- 
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♦ 


05 »«^ 


^ip. 

Jiy 

X 


? (jl 

1 


/>>U-rf c 9^1 \ jJ~Ç U^> U~ 

2 


^U^ Ui‘jJ'l\ y tuS^ & U"-'* iU*'^X^U~\f 

3 


^x^/C^Ufi 

4 


^uAi/ujAxA 

5 


V(jr Ue, E» l lc_X 

6 


(Jj-f jf'!/' J i<uÇi/l> e_ 15» l ic_ l 

7 


'i£_ ji J)j^^/ i<; j j' i/( i) /A u>J- 6 f l/ 

8 
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Vjlrt/jf^\gsiSdUsiftftC i—f<L 1 j>jJ l ^_x \f 

9 



10 


^jijSjiAzjsiSdOtjsiJfl'cfJ'sfjstijjtf 

11 


JyJslfjs"J>Jj)ffj)ijjlJi)J\ii^JjZ\f 

^jsij \rSl/t\rS! 

12 


'?jsijf/ktf\£''tfjfJifjZj)iji;Jtf\i£'i<S.J)i\f 

13 


^jstsif 

14 


< !jsiS&/0&J>>* r *s\yf r f jyj)iJf‘S^)JjjZf 

15 
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> '• < ii i u 1 ^,; 

/ j&/L-jjlLLll L/L- /// ‘<ç_.t jjt lJ}Jj}t cJj/jL- c^tj iji'J 

j)t(jjj{( Sj/jt (j^(f^f(X^j l L- jj'I (fj jjjj> jt (/'L—Lifc^j 

•ijj?fajjij?jy" 
ijj/j (Jcjr'v cJjj t (J jjl t • 

jjtJS^z 't • 

(fjJjjljlj2Lj‘cfJl}» 
J^tjf /• 
vy*i(ju 
Csljjj» 

J/jjic/’jtijZZ(ijSlkZjjljjjjjj'.S-jfj'Z'S O^/ty^t 

(f t/ L_-)£ <L--j/jj 1^-7 L>7 f-c/jfç 'LL- 1 _ f’L-jTt jLjJ- /ZtCs tj[fj)t 

-4-uS^jt 


jt/ljp» 
L-jjj-^tj-ji/cJjji» 
(SJj/JijJLJJLJtu^/t C^JJ» 
jj / ‘ljjL)jÇj)l/j» 


sjij)ij))iji‘j)\y-4-\k^Jj)i/i/<£^Jj v i(/t>)ik<£ji 
j//L-sj(Jj/-£_ yj/^tt/. cj. J/l^Sxj tSjL/ls jjjjtiyi /? jf 
jJ b; C-y'j Lji!-L- J_f l/w t /i pL-lf (j (Çjjj jfjl''Jj/uy tS(/~f 

jfj~ZlS ^— Zjfjr'j'. Jt j)*t* f J"J'j— fth ^ j/ j- L-j/f^-L- 
-L-j^L'.j/jL-Jj i jt/. c^jSj^tyf/cji^y-* tc. — /t-L- 


>"< nij^fl 

J) jl f tjj/j S-r 'tJ 3 ^ J fc—^jçf'* / S '//r 't'-jj’S jj^Jt^t 

-J71 — Z/ffL-f4-^‘ l - : jZ 0, 'r'^-/—jjlZ'j~j'- y ljS j IjjLZ— 



19 

JbJJiJS.JJ\—\/Soi <T6'J 

^JtSyJ\ jt JJjy'js £LlU\J\2— Jijj\J* 1881L12 
^>. < /»J j\-L~ u SJ^jiif \ ^JS tj )3L J ^ySjJjj^J 

- S^ ij ‘ L^L t y jSj'J \k \Jj \)‘£'Lk \Jf\ 

J)\Jj Z—Jtfc/lk/jlSjljJljZSle'LflJjlgjljLLjJil^/liJ^ _ ilfi 

,,\j£j\-z£SSf^ljj^rJSd^[S‘LfJr'Jl t J-<L^j/f 
JfSjj 2—yiS- SJ^SJjj? JJy - S^ji i Lyjy JlJ^ç^S S S/j 
(J yz S-\ jt\j JJ'-j*: Uyc-jSjSt^Jfç^jtSjS- 

J\SS-J_Sç^j/.S-J\‘J^Sç\j \s,JjSj > -SjJZ — AS*SLc—1 _ S 

S-Sç S SpySjkç i *Sji zCfSji 4 \ j, 2 Jj, 4 (ji ryfSjtçS 

-^-JifSiSf^ijJiiS'Z'ijÇ'jiy^^'ziprt^'SjjySS- 

dsl J ^,L Ji jij)i<z- Sj 3*jl\y SS/jS-JjySjSiJiS 

-JZ2}-j\P:jtjM\j)\‘-ilS> 

J\J*\‘ÇSjy^Sj\S^J-J2L-)^y^S^S^bJ SS-S/j S 

/4 ‘j~ CjS 2 — fJAS'/SSS 2—' ‘S {Jm-S‘S'/•S j> CS S 

‘c-\‘jt J\J\-S Cj S jS^ S- S } Sj^j,\ /j. t—\ jt SJjj 

j^^SSsS j “jJ j i-c j A’\SS-j/‘SCjSjSiS^jj\j)\^[ i J 
jj\Jj%-fy2 i UjS*k>\\jL7‘jyjSz—jzS‘/^S~S^h J 
^JJSS ‘SSj ‘Ji Sj\ 

\S ,j S JS Jj: L-iyj jir jt 

zSSt- D)jJ\J \jt:/js tSS SJS 

Jl <•/ 2— Ji^ ‘S S^ 2— jS 
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. jjhjlJLsuJ&frik 


ojl Lk _ 1 »< 23 

4_lf ctf* 

LjJ^ (jvl? \f<^7<z^J\j/ijjj\ fyi i}a {$/•£— <^\Ji\fjf~f\ 

<z*sfifj jJL—ji %Ljj\}y. fjjljjt jjfjjja J\Sc~ jffJ- k_^T 
^jff^jL\s^jfi'fjjjj<Zs7 "jtif’jj bi 

<UhiUa_o duJu» ^SLil 

: // c^: je J!<—< I jj*. <f- s y lf (_/”( 

j&/li_ ^C^JLiJ'CL! JrvCVcjU <L Jij\ <£-£^\jj <z-y.[p 
jfj/, iSjJij\>j^^r'^jtj\jy:kjj<z—L- jJjjjikJ'-/ '£y k iiSjU~-\'b} 
jj\<^ t\/<j<L J^t/\Jit<^jLL-^/:JjJ_j</j\/c^j7)-</ J’l JAjI 
Jj SJ'ijj"\[fjti-jl<L- tfjj }k.jSc-*\}\ jA'ili_J S\jij& (jJ^ iJlJ 
<-f L' t-jJ’ajLjcs/.fjyjb'iJ J! i_ (JC^I Jr'v-CL-lf (JJC/ 

JlA£_J J~)<£-}jt jt<^- {J[}/.f[Sj'\h}fSJiJjlsj/jifjljfTjjlLliZ 

Jfjjl(<i- 1 sijÇifc— <K.\y J/jj\ if Jf\j\i i_ fjijjy (jJ^illAj! <z* L'iJv 

J_ Aj'ivjiJ^jJ'ivji^fejLLfyCj^rctif jf & / jjjtjjjjjTifj~)j'i 
(JZl'j^/yjfCLL/j&jlJ—f^Jilif-. U/.LjO-^-IZjfi/li^iJjL? 
‘C-j i yJ^(£—/’j\)<^7(jj\(jtfç^jj\j\/f ] Jj\jjf)</ jjj'f‘£-jj\e 
{f’lj ji\c—\jj7. JtejfJjt J/i)\ J~)jt ^-<f-jijjJ\jj\c- jjtljç 
£*/jjj \ff’\Jtjflfj’jt tjf}jj\(/.}yic—jLj_\fj^f J ‘\jJ^‘jt tfj 
<Lj\1—\j jt£ £L- J jSj/j i jffjf \! fj<j— \jj(<z-<z— <^7 ~\£- \jii—j. 
t}\jjjl<zz r <-j/’jL/)yi jt if IjIjc7j Jl}(yf if \jljf '\jjJ\jf)y‘./L 
<z,7 D\j\j(Lfjf^—jLy.)}iJfjjl<^—jtfl/jl'7.jji^b^jLy.jjl(<^—}f 
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(ocAi*—)jJ‘-S~')- Jjf 

cb*! Ji J c* O** 1 * JJ* US^^f S^ JS* Js** 2 »-® 

Jl-S J-o-o-JT^jjljfj~^J)lJ , ^S7f /!: fo-IZ)f / S-d jl J^ 
ff- o-7 U\S l )j'jf~j) l Jo-7- O- J-%j/ ^o-J‘ J &) I -jJ I Jjl Ij'jj jjcc- 
-IjJ'^j^jfj^tJ-jJ lf ffo-Sjj-O—17:1 S 
J'J— Uj t/ S o- (*> i/yr 
L~ I S-jJ 7 jt jJ‘j? 

[j)J'l(j~J J -S~J > Qj)liJj)Z07 2-S) / 7jSe ! £'fljjijj\rtjJ > .J-Os7j)l 

^O- ijJ'jj £ Sj'l J— f l jZ-'f- J (J~ o-7 fy^ (J/_ (J? j l S 

oLel£>rf ^jijj 

: l if Jj I o— fffj I iSjrJ J— ij I7J) I 
SSjt dl))^ f‘7 Jjfifoyi fl e)ff))i/o— J)7. 7)! 

Sl)-C-ic)ljjtf"o—j>)So-ijlj I J)JJjj'j)S( , t J)t7(j)IJ IJ) 

(Sly^lj')“-0-S>S j 6'jjlJ[kJ 
jj(S^ s)SjS)jjJ oJj’S Sjjl> J^J j— Jjji 

(j*'7)-“jlL.fjl/\lo- 

jjjjfo- j'if-jfft»)£$jifij)i jsijtffjjt (jyujj^-si 

( J b7 )-“jt±- jj'Sjf- o7 \/j)lSjf 

(d^)-“jl"A-/&^^jGji 2do-io))£jS-->.j)i 

p 1 “*J <U I f 4iif I <r~> 

(jJijj-t^) ))%fjl! \t)i&J)\j!7 ^jfe)fo-- Jfj)lj J'Sf’J' if- j)"— 
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Jftf) I tff I Jry 2 — JjflJtf- cc I)j<l- jjs-J) \(j e jÇ\JiJ‘- Jlj U — 

L(j')f‘Ji\j") fyj^StL-jj^tjf.LJC'. /Z t jj\)fS)\fj > fcL. 

(jj*)“fjjtj l . i $Z—\ff / \ -ii)S-jj\f\fjjSjffiJj\ 
L- jjJfJ/i j’fi Jyj/^. {jf-Lcjj?/ fJfjjZL-XfjijJjjj^f» - 

ifi/flft^f bt /)j>\c L/jjsc J.ifl(JlJf)l-Lijl/jl 

(j~')-t—\f^‘L-fyjjfiJj)ICLjff\j'if\Jt 

Z~ i,))£jifj')J‘jij*fjj<L jtJjtL tyUii jj~jf'->ff^/ e> - 

jf’/lf’) lifltL— St -cl L l }jJt L' ff) flftçLd _ ;l/Li)[/j)l’-l>2—tf 

(ijjly .)-1 jjL \l\r‘o)i JtL- yf ‘ ijj/ jfJ L f))‘ ijfjj L 
-iif)Jj\ L | f)~fji\ j"fi\ Jy'jjfJ 2—jcf)jL*'Ji\j e j~jL\£\csf i> — 

L^)fj)\Lffxf\(Jy.ifyi(^\t\f)fZ(ff'yifj^J jL s/jfjlijgftfy" 

(j?\jL A )-ff , yf l j‘L‘)\i(\Jji)j 

-iif)\jjj\ L j)j*fj\ j"çj\ jjfZ Z — f‘Lçl)J / >fJ\ j’jt/ff.I clJ^ — 

-i _ fjj. L jfjf- fcsijf j/t)Sc-\L/f f L Ly j/ tfL (Jf 

(fMO 



‘L/.sj^ \j)\y//‘c— fjfjjj)\j\Sf‘l£\f T IfL 'iSçjjjf'fjcL L fi 
c— f)fjf) \J\) L- "\fj)\yff‘£L- j-ffj'J!) L- (/Syc— Jtft ft jj 


~yff‘ 

:iifLj)fif\\J 'fj 

jjfj> jçi «U jj t/ ja 

-c r jfLfj\c—Jz\lf-j)jj/f)))f—f pf ‘\fyt,ij\J^fi 
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\j)J^jt ifi tfO Zl. /j<2Lvj> > \f*-£) 

Uv ^"& & Ul /L-J^ (Jb //{fiJjtf zL-j) L. (vertical line) 
J\)izLjj<C J>jy~-<f_ /l J.c/JJ /^j. tS 2LwJi/(horizontal Line) 

:^_l/(j/ij'lj/Lij'l>i/J^(Jy/_<^/^li/>iJ(J(J‘t : vj! 

If you are as good as you were yesterday, 
you will not be good for tomorrow. 

/jf^t 

/• J^L// j/fj l/1 

j/JS&^ftyJtytjjt 
Jj/ 

C/jZZi)l)£/b j 6'j^£- Jgi/lcJ*. 
C/j&llbi/j.iZ-J^^-jgjitJ u>\ 
(Ac^) 

Irlf (§/ (J/'lIj./VLI c/t «_<£_ fej(J?(jik£/iv^/j/^sjç^ bii/^ 

_ <£_ br" £>L lyJj L _ <ç_ (J~v j I - <ç_ jtfj-^ Ijy' tfjJ\~j/i) L _£_ 

((Jjy-c^;^) 


<1 1 > " < Q t‘t f ^ 

‘//jj/L ^LL LL/^JU^/J — 
./J l/(j L£ ^ ^ U’i' / jJ/ lT ■> 1 '/£ ^ ■‘Z'&jPk. C— jj L; 

JjjtA/L^? 

_LL/<L / t4_ L/JjL>J /f/^Llt)^// >/ j Ll - 

vj I cLL/ - (Jf v & 't/f) Jj* <=_ ^ ^ L > cf-’/ji t/~ I (jpj .j ”’ 

- < L>)/(J/'jj 
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k—/ Ivi I \s> ^ 

si'U l$l»s*l£lvjl <^r'(j£^ 'L^ S-tjjjft ('& > ‘0 

Jifjjyjf\)i\‘(f^/ > fjjfyfjj/.J.\Mikjtj_j^&\Jl/-A 
\fjc-.jffj)\/\/f/^”'-J(cMj\/(f-jLJjjfflj)-f 
(juffjjfjl/i—, I ij\J jft)ij\^J&))^/>.-£jJ/cM fjj f *'•£- 
SjJ’j/?)j ! jfJ\&Cs\JjZ$jtç\s')jj’ _1 ^fjticf/lfjiJji^Jif 
-fff'ji-jLfjf//*—, f<i_1 
liv fçf.jf'y tsL 1 «/j^ 

j|li^<C jL?/^y^<*J^<ll£/lj.>c^:>tf'-£L<i— iJJ_jffc~fj\/cjf\ 
[jj—/*iSj\j) \ / <kl <L_ Ty; Zl (J>J-J L v>7v £ J iL cJJjj 

j_ I <c- c.) Li)J Uj) I j/ j j^f) 1L ’f 

-StfjfjM~i^ffj\jf&k‘J‘</J)\gtffl > fS/ r 

fjfjtjyfi 

"If you fail to plan, you are planing to fail." 

:jtf^\j\>\j%^<L\f<CijM~r a> 



51 yU'-d^cf 1 

-JjA^y a> ^'U‘Su >/ ‘^‘U f • 

-JffSJ- _ ZJleUtfijjifZ/J (goals)>^A* UU jj u/ • 

k.jÇfJj) fJ — L^LyjJuLJyZjjU/yjM^y^ • 

-<^L“> 

-Ju.jjf^yfSur^L-J- — /<ZzU‘U* i '2'^*f'{f'j>' • 

-f/Uf^\Ui[JtUj > ' l Zri'-) > /Z'-S)^Uy / ^L-Lj > j • 

-4-L:L^(Action Listyj/u/iSLL/Zurti'S'sU 1 • 

jjjlJluiUj 2-yi/i\puJ.Jy*'£-jl£jlJh)jlz//uZJ r ' l/f. • 

j&uf-jSjc—jl/ljjlur^U^U} ‘j—jfi'&Zur^Z—^rc—^j/' 

-USJZftSL-. f^jj^ 

/Cjt Jr^U^ C ^ 

- J.f<kL4 L-jiJ/L Ji/yi iff^LjJ^fr. 

jfcjjfL-^-jfJ^SuZJL^juffij-L^ rf fu > ‘J f*/5 
UUfj > i}i:^(^ff^UjiUi^rJjfj~c r 'iyfS/LufjJc^Ljff 
& \ji 'tLj'A- ut j^jjj/JuCfL- '&r>M!-ui('4L £*?iJ>! Jhui « 
hJifS^•“i-JfjL , jy > .Lu'!^u?uy j; ’J^J^J-U t )~‘j~Jf<j/ J J-S 
~C-^^JU‘Sui- / f‘‘^-jU!j'!~^- t it>utui tl iUU>/^!jiLj!c-S)/ 
U’ /ÇJuj >ij Jij >ii ‘rj-rJiCu > /Z^L-u / \-‘f'' i utifj* r j ; j'Su'^JL 

uj bjiifuuj/j&u^'Z—jjJi—<ÇCSA - c 4 LJu&Z 

UfjjijiJif-y/ftur^L-Ç'uiSjtz-^sj^iiffi Ji tj—/Ç‘ff~ 

-u}Jfifij^ rfu’fj/c- 
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J^ififijjij 

L ij J tfij (3>C iS~'ff jj \f i yii.y< j 1jjt l/i < <j_fifç Kk 
fj)jf‘i—\e fff—"\ {f‘c—bfj^j^LÇyi'CJ'J^'jffffjM 

-<^fjLJ\J7\j)\Jj\jç^ 

((jxicff? 

if-fj^JliJytij}\£jj)Sji7\tii}yti-^jj4>J&jt^\)\ C rz r \ 
ff\ A j7j)\<yf y fi —/cf'o-’p ( 5‘ cj. \s)~ffj tf b 

jZJl~ J<f\j)~c~ ff^jçycM.fLfffjf^jtj\j)\c-JJ 
f~ \j)~jf)f)\}\y\ jt fj)\ ^:j)~jf)f) i/içfc—yi 

~yi»7.kC7f?)!,f-jy\)c—)j)\ij?i\s)\L ; -\-£f(ff&\) 
<L~f tj'f^j^ff \f.)fjfJf\J— ^fc- jt f\ j\ycj\3>\) 
jf'.J)l-£-Cil[pj / .Jlfj)\jÇjZj\) i \f\jtfs;^ : j>.j)\£-jfjffj[£\ 

J fj \£\f Jji £ \ ^JJ\)C. _ jj>\J?Lij jf'£- f^ e, £ ■ fCf\ 

“~Ji'Çi^ti—)lly)\J ; -\jlfjij\)Jjo)ljj)\L-\f‘fl — f\fj\*f 
-ff Ccs/jfcs ii< Jj) \ J7 tft— i fc~ yfff jjj ‘Cs J\f\/: l jf" 
Jis)ij<c-Cs}j)\ cMitfjA £ jff ( 'jj)jyif tllflfjfc-lflfcJJ 
fjj > lj?s>lic-ljtc^cTij7 \ify.Jr-jt 2—Cyij^^J^J)!jt tff\ 

-C-ff \tjfif\j77.ijjf 

^ffjJilçft—jffl 

f 1 — f<fjf^j\J-J/4j)ljfj\Jc^'jfj))ijlj)IJ7 l 6'i_f/i L—l 

~<l fjf Çjyfjfjff-f^i. 



53 vf'J^cfl 

c/uii 

ff/l}- / (ti'l)-jfj/),JpS^J‘fS(fi 
£%> 1 ff£) cl-V!(>£-llj)/S' tf-lSjtfjfjVX jjjIlJjH f^iJ J- 
jtjjj^-jtzLfjtsfjtSj&if/fjii^teSgfj&^i-e-jtij) 

))JPJ)! j/j \iA- J-l/fjtj /! S<Z-*J>> SJl-tffjjfjt ji>jt 
-£- j C\f>ir‘\6'o)ljl£USlS)l)j)ljpJlj)IJl! {jszdsiSjf 
j)\»je (J /—ffç ^JI/ij)! ffjffJj'J) IjJ^'Sz ( ^fjj fff 

htjisuS Y T-6tJ?f'fff( M r 'OfjtC/ r 'fi- jlf-jffjj) 
(j)£L-!^-i Jj) [f Ck -L- f[j\fjtJi>)[fe)j)l^-^fjijS(^f^ r ^ 
-tf-yiejJl^c/’ilS^^JlS^'lcL-J^jl^f-fj-ftLJ^ (f^e)J^\f-J_f 


ajf \) f^£) S£ 2> 

-^-Cfie)jtjlfj^l)jl)j)lfjfj/))ju!if'^ r (A Sl _ fç^{j l /i 

JtcJf-LL^fSj‘ j )jf ( Jl i— f( i jt'-1 ' j>j ff- k )s^^‘ ^<fj i 
fi/ijj,jA-jfMi — ff- ^ j *"a jfij>ij)^)fiifjA i 
~j-)fjfj) u i( ^f- j j i if-ç/jfSLLj)fS -.i — f \j vj.j)\ 

jy*i J^fj ))(£*£/i<jj[gy 

)l)ljJlj,IJ)Sl'<Cf>)Z ; -lSjc^>.2S*:jf ij.)jJ^Ji}j-!f 

fj- [f'Jflj, I jfSf-f( fj )/»-S) ijf.LLi7.jt ! - /~fj £ S 
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I <yi f ^) ffjt I 4j> I jt J)-ffj jty?LL—l J)jf 

J—JJI-JyitfJjkffjf*.Jfj)!Jr/)&>‘<z— 2L.L—f 
-£fij£<zJ\/fl—fç ^fjjf j£- )l)ljt I _ jff^jt 

LrÇ -4- fe <=^J ifjy* fj-lJS^^jt <kf<C J e tfj)l/f r fj)'l 

- JV 1 (/• Jfi !f I JiPiffjl/l- JV f'-rS- '4- 

-fyJjjfffiji-^/J^jf^ifi/j Cb 


J& 


oxx/ / xxoxx//xxj> xoxx/ 

xoxj» //xxoxx//xxox 

oxx//xxoj> x//xxx/ ✓ XX 

OXj> /-/xxoxx//xji xxoxx/ 

/xxoxx/j» xxoxx/Zxxox 

0? ^//xxoxx//xxx//xx 

oxx//xxoxx//x)> x//xx 

/XXO(> x//XXflXX//XXQX 




-J*)Jj<f T JsJli~<tjtJZ-/4—/)) 

J^ ff/' 3 /jjf 

Jr*LJ 

rf 


Jifi)£f ifoi 

m 


tA 5 

p p ? ? ? p ? 

H p p f 1 H 

? ? ? p ? p ? 

? p ? ? ? p p 

? ? ? ? f p ? 
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//////// 

✓vvvvvvv 

vvvvvvvv 

vvvvvvvv 
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-Ji > f' l Ji' , fjt^V^6fj/>j\j)\^\<Z—\j)\Jl)<^)ljf"j)\i-f\f<lsj\g{j'\^\ 


ijj) 

(Urgent) 


L iM 

(Not Urgent) 


B <£_ b\l<£ -jt Z_lfjolrv jJjt ? f\tfp. jl jP l )>* _ B/C 
A Zl^ ip j[ ^ fjrfU' J> ^rA Zl i_OoC^< c/i-u{r Z_lf^ 

-Jlfj)? 

X j? Z_j^ fjsf/» lX ' B> Jl jf^p-C/6- -? 'Jjl C/B 

6\X\l‘6\j^J)^6JJ^ > S^r'ljtjP\JJJl jtC<^~ 

_ J? 

-L/-XXXr' X |Z_I_(J/A/‘^vjI JI^G^P JtjPla^-D 

^‘(jjp jXV vjI j£f-jl &Lsr*yXf£_l jt JP^6?f / J C'b 
iS^f66f'v v f(’j\iJ-<?)cff^fj6'?\~J~?6 >i: J^ > 'jtjP l 6 

-L l-fj^f 


(Importnat) ^l 

(Not Important) (^(/^ 

A 

B/C 

C/B 

D 






56 ' 


SWOT AND PRIORITY BASED PLANNER 

S Strength OOpportunity Ranking(High-Low) Date 



Make phtocopies of this chart. Fill this form every week. Just note down what you want to do and then fill the remaing coloumns. Review your progress 
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L^i j* M^sj’.^jbi 
** ♦ ♦ *« 

!_k: c*>/ 

8-^v U 
*« 

♦ 


_ L>Ju3 ^ gj^ui -taiJI 


/ 

( jj l f C-*) -t' $ l/J 1 &r'c-> 

(jjLll/(j‘Oi^lJ&nf 

;ui 1 /i^i l /_^^^^X4 ■ 1 

_////)> (yu>i.j— 

>L7) tf<^> fc/f Çy/ -«1 -1 

( JJ (// //t/j/j^ l>JX 

'ct,)J'fjs/‘{5-A?J'(^U'\£ -2 
<=_ a/-£_i f 

—£_ U L iJ'tj)/S 

juH/O-^fc/^Çy^.'Mi -2 

-3 

t/lf «JUI (99) « j£ s ( 100) (/ 

L~j>i / Zi fjj i)^C <z— ;i>-i (j'i-Zl 
-LjtjZ£.% 

/j/j-^/t/Tjyl^c^c/ -3 

-4 

jC*/l l'l/l j/ (Jyi* \JsJi t\J)f 

-jj Ulj £_.> j— Jy^ 

6 " 

jjlf fcv(Perfect) j/i/i^i^ -4 
Cf‘J‘JJ-lf tyijtfj/j^S^I,\}/jtj‘lj)l 
L/j> iJ/fti'LdfJ'l 

\J)/»j)\>fSSj)\‘J^ > b)fljtjiS J “j "5 
-1^ (/‘l^ 1$; y<JJi/. Zl / 51 

_ jj LcjJ/j K/i (j>*; 

jjpj)\)Z//j)\fj/‘fb r \J‘lt!—jS -5 

-£~j/j£>)A /Sm S 






58 



_<£_(/«^—/&(J//j'>ll/^r / Uilljb2L-jllu?/L r ' 'c^f.\^)//a) • 

1c-'iJ'ç^/-L)J'<J'y/ 7 &) y iS'SlLLJy^Lj^JJ^J-l^"/ 
_<l_ t)J'ifi)!')j'j>U Lç I jl -^.i(LlJyiZ. — Jjj&iSifit _4 X. l/I 

_ </ l/iL"> Ivvj I <£- L £/-f- j L o-4 j fcJjt |// {J U I 
SLfJj j£\ ‘L) / Sst\7.\ Ly( Ly( L j\ j: Lfçti?. • 

-J/j^ lXi> 

_<l> L’//U <£^ <^j U L(X k* l/i jf‘‘<~ Sj'-J^ Lzv <-C 

<>/>/T'UJ^Tj//l/<^ JJIl/i>4/£//T J_iJj/l//L/ • 
_ l^ V<L. ij <L //V» £* £J 1 ^ ' J 1,1 Jl /■*/> 1 
l_/V/|Jl|. i ^T<£^lJ i i/T J—///-//!-_ !vl^r<jJjLvjl(Jj£* t/ • 

_#///_ JiS*\e \j$fi t J'i—) 

jt Jy‘^J-1 —/Cil J~j jJ^Ly jJL ^l SxSLiJJljo-fkJSi/L J-\ • 
_L//J%i—///4 >'- , !l/- , /L_ li/>r/j!|/l_ lf*(J(jTj 
lX’j^u* £l_i//j4-> <^>f^j!/»/,/f~/f)j)\)^/\ (Xi?4- 1 • 

j> L <jjj* y ^/(jJ/l^lTji/i ^ ifi^L^jM-ff jSi,S1 _/* 

jJbf^iLjjf if\-i£ Ife ('i// i^(J>ji ^ffJ’JjJ .1 (J- ,:^ ^- , 
-J-j£ bl—yuSç^*—/ >,£: ~j\ J “\j'\j)\Jjj l "J' 
f/j\JjL Jy'ti'J\‘i% Jjjti)y^L<-*\j)\J( L.J'b’jif i-slj'lfjZ • 
0>4^ L^5-U? 2_/>l/-Jj£ ^l/MA l/j/T 



59 vj'-d^cf 1 

f^yLfo^Jl^Kscreen saver )jyyJ_ftf-/'jtj^-Jy/fjl 

-Jtjf))<z-iJ l ‘ j 6'j)lff/)lfjJlsL _ f 

J*'ffJ*fJ*\j)jJ ! -£-L — fjftj?Z — fjf'^tfLi. _ A f, Jy'tjj^ • 

-£~(^Lf 

~yzj tfjj; tjjtfjj tj> I jL ^ jJ\Yj! t (J tjff 7iJ_ ffjy “ ^jf^ • 

if){fyj-^)lfjj)f r ^tt ; -tA-fj / tj)t^J : ffl _ ffjsf-s t L^-t • 

-jfjffiS-^jt^ijJiyJijt Jjyzfj 

-£-\r J )f L Jf GVL, DL- ^ ( >' 1 jfJf lfjfvtL-1 
fy’.jfjJ'l>J,fj,l <-Jy tf({ ff^lft 

jjifiJ&jjjt^- jj)fA Ijj J)f^f (L— & L’ uÇ iLi. j> t c- Jj)f 
Jfjtfjjy'ffz (AfC jyoy'.y'fjs. j) t J_£ J)f( Ojf'f Jt^- 

-S<Sli6 

: jJtgSjjfjJ^j £ tjc> L. tyjt 

~£— Jj) t<z— Jjf-<—JJjLif1. fç^ • 

-jtjjjy^il tj)tjtj)hjLJiJj)f • 
-j/j!^j)fJ^j.fjtj£-.^ r J}j>^J'tf)j)IJ_(J l lj\.efjj> • 

-£-)?.yf Jj)fj)ttyJ. f-L fç^ • 

_<£_ U t y ^-jf^-^^-j 17<fj)- c-çJtt^tyj) t fj ly • 

_ fjfjt£vfjj\f))f)t Jf)jy • 

c-)j'.y<zj\jy-,fjtf‘J. f-L — f[}t)jj^JJ^ • 
Vjfi lyjj'l J J-{})f • 
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f L L\<j. 'I a ~LL /fff i — /Jl?^i/lzsii)i <L->€ <l~>€ 

if^M))j)\L\-jt LfsfjtJ^LL^sijijijt <Lj) £-)[£■'! 

L-\~J7 2jj 2—f/' ijlsj) L J)jJ<j—L <^L <L- j/. df*j> \ Jf jf 

JjHfjf&'^-.fjjj^ijt 2Lfj/tL>)Lj\L\Lijj\j‘}^\j<^-~ jJ")) 

jt j}j'))\))j/jjfJijjffl J‘j\)S J\j))f. Jt _ 

fC)\/)f jt ^'))j)\^C\~jt jiijOfij/.jL'iSj\jtjjj)\jt2tLJ'jj , 6j 
<_xl l~ <£jj))j)\jJ\~jt 2tLJ')/i)Hj/\‘Ç^<L-'/ > )jt^ [ 2)\<L-^L)j)j."<L- 
ij'L L-jJjjJ jt <£>)L-/"L- JJ^‘<Lu\j)jjjj)<L'/ > )j)\fLj_,\j ir*i /1 
<l/ jjLifsj\-jt L yi'jLjfjyjf<L^it‘-Jj)i^iti'Ljtfi^j))-J' 
3x5s)efjLj^ JjLl f^LLL-LLJf'ffi. — L\jgjitJtA-L-\j)\ 

- jt zLf\J>.\<^jjj^<Li\ 

Lfç ^LjLjjJ^cf. f jt ^ l))l f-çL tV lf tfls/ITjl cfft' L-\ 

j if (3 \i< \ <L tjL- <L ^ i/^jf^ (Tj:i l - <LLç \ (3 \ jt ^ ir »:\ j \ jL jt 

fJjJ^ffyjtk^f/ifjfl/L-iif^iuL J‘\-f)Lj‘ 7 'j)\jtLri<LL 

j^j^j'\‘j/ffç^LjLjLL^^))\j^' \jt^^sL‘j)\<Lfff^- _ f 

J\j))Lç^j)\Jr^U-jLjfffl _ ff"jj)\jffjfL‘‘\}yf -JtjM 

JtLr-<fjj))£ML r \fj’ifi-<L^J , i2jf^ s < / \L r \cM Jyf.’\ J\)Lf 

-$L Jj’^fzsfoiLf-LL/ffi _ fç^-jtjf (silent) jrjfj) 

J'\fyjJ.L J’.-<Lj\L'\s jf/L‘fL>)jJ.Lj'\j)\<L- l y <^J.Lj\jff. 
<fjj \ l:\ffLyf jt Lf-efL)i) JjLL Lr J<JiL LjfL))iJ/J' 



61 'j>\f : d^cZ\ 

-jLZi/Z^IU-lASçtij^ 

‘0<L<L^\[5yt-/^\”\x)L- f/j*j2i i}"{/\ ij 

((J>iy) -“jU^/j.jt^'Ssf/- 

^j/Z/i&J/\)^\-4Z^\5//ç{M]^\)^£i\//f 
j. j^jZ£\^j'Z'-/\//^^^jZ£\j)\6'4 i~<SjS /y^S 
lX Jy "£ ^ ui <L jt”: U^U^jJ?. -/r/d 

^jij/i}U^if‘if^jijiS/S^j/-U^^J!^if^“-^ 

-U\yi\£'\ 

C^^>.j>\/ j_/ç^Az> J> Jjy 'JJJK / -?“S/fc- S'/<rr t 

js^ 'iZ/^J /\ /Aj> i u&t L 'A J/\ Js/J’\ Jj/l/ 

<i^yjjH(Self Persuas\on)cA\yj ^y/c^\/tj y/\-i> j/ç^ 

-jS/ 

SS^Lj)! J_/fjj />> f &L< TjLTc-J^ JIXIJI 

-Jifj.j/ 

'J-.\j\*f^u>/! ! \S/»Z’jA/(^S i> \'<z r \'-s''\£U'\S-Su)j)\u>/! ! S' 

-Jj/J'y/jJj 
— /tSjj/j’ 1 -) • 

‘Jj^/u^jj^jS • 
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‘JjJsiJjfij/ (browsing) jDjUvy(chatting) • 

‘J_Zc'}'if k Z^ lifjjeljjl ZL'Jj&tJSSjjZjZj—/?' • 

‘ZZ'/j'Zji. _ /fj — Zj*J^J<ZrCL^J)lj*‘U**‘fZ‘M> • 

j)Zej jl <C c j/Jl fcJj/-c£v J L- u ji jt <L/f (^ 2 L c^jjZ • 

_ jZ saveLf'ZjcJijjLifjis'jZjZu/' f‘~j[y‘-JjZ 

-jZzsjiiSl — ZjZç^ • 

jjl-J LjZ'jZbM J\c—^>JJ l Z'jJ y j/\Zc- jt ^Lj> SjZfZ’ 

Sj\f}JijZ-jZ{-£-j?i'jj k jjZ<^'jJt— i-iSjCiz— j\j)\$ \jL)iJZ 
jLZ- ‘c~\ Jfj)Z^ 1 )[^S~j—‘j^LjJ\ jjfiL-\-ZJjy'-J^^JZjjJ 

Zç'jJ-Jt—L l L L>*)Jj)JJ JJZZ ji -j%l? Z-j Z-Z’jzj)\ ju 

-J)/ 

The more you sweat in peace the less you bleed in war. 

Lv Z\j) i /Z i j/SJ- _ Zj/'\ L—\j)\fL-[J\)j\ijf'jL—j\c-\f JJ)F. 

ZZ-xjZ{ÇZdy4)Zfa 

i fjiZj^Tjtji 

tZ/fr tjZ—ZJj l/ L\ jJ\ j)\Z z Z uj^&ZZ' 

L-YiJ-)) ’-L-JYJ^j/c ZLjM\j-Z) IjgkZjlUlSL- bijZçjt-dfr' 
J)ZjZjt jL’.ZZ <L-) U-Y J—Z’-i— JJ {jy> ?. J/l- '.JjZJjy 

/Jl j % J\Z-^ j)j /FZJuL cJjZ JUI-^COJL: jZ“-f 



63 yJ'-dticS- 1 

-£- U)i iJ'i'iiJU IJj'UC'l ^Sfij)\Jji-tL- i~Jj (. Jjf${)it6.J) Sd~j 

- C- <Zsj)JlSi Jj\jJ.[J'<J J~ J fSj l 'Jyi* JjJ lf J)\ 

Ij^ijl/fjZjtJjLfj^&iJ-lijSjJJI 
J)<Z—Jtt\j)\jJ{jf-L-\e)iJ"\cr<Z—ij\/ \j/ A J)\yifSJj)\jtjj)‘Jyi 
Jj- £— ijjl jjJ)\ Jyi jlJ? Jf\/ J)\ i^LijJ—l) L- I )j"i 'Sgf 
~j)j) \\/J- jyi j)\»* J- J- ^ \ <^ jSyj)\cL-\j ‘Sj Sy)j)\_/S-Jj iftf 

jf) y j)U.\fJj/.fJ)jtj'çS/j'‘L _ Ji-jyijS J/iA-tt. _ fj\f/)j)J- 

-jSit)J <l. jj'“-^'/Sij‘)fj)jiSjj> r )ij)j)\jfS}J'[})j 

♦ 

-£?. JlU^J'lfJt\Pijt[jj\(.jS\-^.oy[f j J'^liiy'lS :> j)\jU/L—\ 
J)\j;/^‘J^‘J^-S)SKz-)JJ l '\j)\\jf\ 
jtjf\-jLe'/'\f^S\jjJlt)\jJ-J'\-£—\)J'j\J^JIj)\jLe'/'\f^j\Jil[S' 

-4b^J\^J^A^^ if^ 

j/y SfJ \/, ‘Z/lJ’ j\)fS. fjj\y/>/! Z—lJjy *if 

-jJj^JSj—ip[j\)sJjy!?ijsJ)jj) jj-jj \fyi 

(jijjj(/i))j\j)\j‘y • 

S)jJ)\jy' • 

(report writing)// • 

<z/\jSJ-‘Z-jJ)I • 



jftfxfb'i 64 

^ > iU’(/i_ f^\msfuf • 

Jj »^. 

\±z'y“\by<f • 

b^U-^4 • 


ç Ty<i—if iji i JvLv j (X ifi £— T"( / * U“Z1 

-U&-.L/ 

i/jj/* ((i/i)J^~/^/bvL"(/-(Reverse Calender)vi/u , i:^l 

U'lJLj^Sjljufut-yfuifj^jJj^ itdS-fj. _ fSffç^ 

-<£_ L" U >?<=_ j U- Tf* j U* I l/L (J? Z_ \£JSjL/,j> i t£ 2-fJb'L. 


M *• V ♦♦ 


- u_ L^ / / .Lv^/Z T i 

H ''H ♦ “ « 

-£J*f^fb\^2Lj’ur > \fuy‘tik-\ 
^ , ^?-‘4-‘=-6ufu' i f S , ?-y‘A 6 /UL lJl^ 

J^ljt)U‘S' , fu , /? ! S/ >, -4?- l ^ y ‘Jj£rS‘Z' t $ , f/ >, S"Su >/ ‘^ : S 6 -J 
^bL jlyf 6hf J,t (/U.'L£U ffS'Sffj)\ 



65 Vilf'-J^S^l 

- dl j*<L~ jt - jl 

ltS 

-JjOJj^j\ fS i,j>i j! (Ljij)\jJ i)/SL\jjj)Lj*f 


SlSsJc—i _ Sç^J\'-J\e J b- <—i 

LLjS/rfji-.^Ji-^t 

-LjyJ\) 

ySji^-SSjt ç-jSJujS*-' f 

SyJJ\jtjPflJjSS^''\ • 

‘C-Jj)jSc5-S LJc.Ly.)J~ 

-L Jyc'iyiS/ • 

-c—^SLSiy 

t * 

-Ljyc*\}\Svc*LtJL^ f • 


-fySjtcsjy"iSjj j 6' • 



- S jSlj^ }j) I cS 7 jt ^ l w. L tJ lyj i 


aj*i 

S'SIlJjI/ji Sj^Sjvid^jSjJ^-gSiS’bfiS^— j\S-Jj) 

Sjy‘\j)\ j\S'tiS Sf)J\, S- jSjjJ Sj/jjfjJ S^jvy jlS 1 

(e)S )-> / i*)P:) /k Sy a )&rtJ^S~t— l \ 
\jj-j/"))Sc—J)SSjjf) jSzSli/Sz S ^«Joi \}*{S\ j 

c— Uj S Sle ifkZsy^j) I l/V cs)Lfj)\ jSj)l S<c— \j)Sj>\ jS\) cJj) ly 

(-i^)-S 

SlSJ\^j)\jif-fLS'jS'S'-x' \j)J'i—\ijy<fjiJf f^'SSjJ) 

-jSjS's 

v^iJjA 

‘cc&jScS/jt ijU l )}!)Jj l $'j/'‘J)J~Sj/Sj\jjy‘i JJl 




jftfxjj'! 66 

li-jS j£$S&ljL/U)l(C*'iSjjjl)^>))j tJ l/j)ljjPtt£ 
jL)l-J~lk(J^tlJj)IJ? l)jL?)<£L-)l)lLl£*JJ^Iy)J')JI‘tJ "2— jtvj 

-<z r 'çf y £'çjL J)'/~jOJ 

k£sU))ojfl 

<jJ)) 2 L~j')iL. I j)j) lojfjjJ {jjjJ I - jf ) jt jJ^S^ lj)J) 1t Jj 

lf- Jl_ ;i>' 1^ U y /Lç_ Lb f u3 I^lT 

J li' I J~ Jtf/‘ I))£— j IXI Jf! - UV I ) \J\J\ !j) I jS^ J 

tfjS/tijJ (Value)^ )jjjtSj‘ij)i JJfiSosij) fj{ f-‘JLJ' m'{j)<C- 
-<£j / *S)tjL2L-{&‘tJ{-jfi'J'jjJ)/ , < J tL. jAr^S" bl-jtlj'jjjj/jJ 

Jj)/))j) l yJJ)J 2LJJ~ htjjjJcJli/lL/2— ^)JiJJ l S"■'Jl J 

£_U (Jl Jtltz—j^lJjJ£ J?Jjj)JL-[?l)iLCi»j)l£-J'-J £> / sJjLj'!) lJ 

(/lj'-0-£~lJrt)iS 

jSj^JiJ^S^ijit)jt 2l~^jtJjj/j‘J~iJji)^)Jji<J^jj')‘“i^y 
^)JcL)l S*’çSl j J~j\y‘-J'j^j fj jmÇj.J. Jj& t / jc^- JiL—lJ' 
{-jf'leJjjJ'ifjJjlSjiJj^J'ç'&il^fÇjjjL/J-JILleJ- 

JSsfJ 

i?i jfc j)f)) -jj t&^J 'i jj J- J~ l—j.is) jj)/>) 

-J)Jjt A ! /J^r' J‘L-{J'‘rrk^ A {S'J~ * 

-jJt'&l^lc/sC !S4r ' JvMj- \yjJJj J "J'(' ! JJ? Vi 
jJj! i/JÇ ^ (J!?J~J{ ti'j!! [}Jl (3 \L jyJl/: - JJ'j*‘jj'2 &s jyj-! 



jyÇy<^ (j^uJ^jif L’yCi^i ji ^iLi^/l ^i £_i 

jtj^jc _/h-iC-lf jy"Ui(i^>'l^/l^(il^lJL'>'iiii_U > -<ii_lf 

<L~ cf'Jl vyM^d.1 t>/i)jf?J\jj)i jfJ* 1If(jy (jiJl/ 




_^(JJ(Jvlf j>vjl<i_(J‘v(3^*^L’G^(J(jlll^l(J<' Z_l^ 


y ijyvCC (jjJC'Ç’Lfi l/Ç^ * f$SJL j j , j?\j)\<LJ <zJ'/ jft (j^ ju> 

jfv^-^yjtc _/LZUl (/*3ij J^iJvjl^'|>Urll5v^.^vLJ-ZliJ-yt 

J){$7* ^S/j fJ) L~J'\ ^“l <^>. S\J^J'lj/ ! J'\^l lL^l^y(ji ^f/Jg 

<i_j(^i J 2rL-'iC(3'/5jLv^ fvii(Jk_if j‘i)£tJ^£sfiS<—'T?£'j$2- _ fj'r^ 

orjy^ÇjiL^L'iJjiic^l^i(ji h—jj’ijfe-L-jf'yij. usv^iJ^i-’ 
-l&f (J^Çj; jt/jj)\ istjyL-f. JjÇlJ)l> Ul=> L 

-^_vZ— /' / njp , ‘^j)f > &/ijti£s$)\j\j)\ j r .\gcf^'$)\<£~ fc/f’iSj 
y i —J j /JrSi jt c^f^- t^aStJZ£)$/-£*. j)/*Ç)tj bC f £_! 

_ çg. Jy (JI (J? (Jv'V^ljjj? 


Jj £/. 


'VJi 


I 


TjÇ_ j lf JJ>Ç>c^/l ( iLU ; */l j)jP A j)\y')\/j\ 

:j1 g£i4—)jt jJiccjkZslifZfJ^iiiy 



l/i68 

( ?(sj/Jsf')-£-£/\)J : ^\^ /a> ti'SjjJjJ\f -1 
. :^\f. 


V(yj/Jsf')-j1;JtfiSjf/ , \jj‘j)\JjJjjC—J~/ '2 
. :^IJ? 


f/jfJ//)-^-j^/jf/j)jf/jtA J'.jlif -3 
. :^\f. 


S)^S^^[jtf^/j'\/-^-J/^^/JfSj^‘^'^4^jtif -4 

?j/Sf ti/xj^jtj, \L~ jij'kjtfCf 

. 


jf‘Z^jlJ&~ l j)\J)f2/ ; çtfJ—\)j\jj\j)\/\Jj)4k/j^fiJj^lJ'\jt\S -5 

<f .jj/'j\J)\)\j)\<jzJ\J , A S-J/cL-Jr*'J 
. :^l£ 
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( (Jy'cf^jt^jy"/;)j^j!\^^\)j!\ff‘jt^jy a (J'i>i\f -6 
. :^\f. 


( (JyJyi\J:(y'yJ\Jjf{^yA/j)\Jyjff l lff’/.j)\fif''Jyjtf -7 
. 


A ■f~fj;^ r y\yfjy‘\f;j)\Jytfjf'iSl — fç^jf\jtjj)jf\jtf -8 

vjxtfjT 

. :^\f. 


^.jytfj^ffl _ f'f'fç^J^/fjy'çftJi/ç^Jfft^. -9 

. :^\F. 


‘Jyif‘f\)\<z—£f‘jt<z^\j;\<i„'ç\/^2/l“* (J~‘l _ f^jJyff -10 

? jf^ j 'C~ Ji it Ç J)/af 7 

. :^\/ 
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Jj(J^U^ -11 

.:wiiJ 


j£J~f &> • — "itfor*fç fc^I/^C (ji u^ -1 2 

.:^li 


-^(j^yG^11 Jj i (Ji >*>jx~' jt y<£_(ji(j|[^\_/iy? ^\/t^ jt i) l ^jj^/\ -13 

.-i 

. -2 

.-3 

.-4 

.-5 

.-6 

.-8 

. -9 

.-10 

.-11 

. -12 

.-13 

.-14 


-15 
























ejLi££j ijV ‘ JLJ 
♦♦♦ W ♦♦♦ *♦ 

••jJ/LJjyjJs 

“-<1- jJ-J l /i vij clJjt JxL) 1 / 4 , P-/j?<L-1 

o)ij<z- 0 <J~ jl,Vj)I c- L“/>L 0)1 j/j^VJj 0 ) :LL/.J£yI 1—çjs j 
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Office Routine Chart 10 ~^* 


Self Designed Job Description 
Based on Experience in the Organization 


SMo. 

Nature of VVork 

Reporting 

Routine 






Mon 

Tue 

Wed 

Thu 

Fri 

Sat 























































































































































































































































Individual Delegation 


Name of Delegatee:_ 

Date of Nature of Deadline Done Remarks 

Delegation VVork/Communication 
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12-J^vU 

Delegation planning -- 

Routine Work 

TitleofTask Priority Delegate to Name of Week Days/Months 



Symbols to be used in six columns 
d: When delegated 
c: Expected date of completion 
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Project Delegation Chart -- 

When More Than Two Persons Are Involved 


Name of Persons (Delegatee) 
withtargets date 

NatureofWork 

(Steps) 

Logical 

Seguence 
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